











. CHECKS BY PROGRAM

DATE CHE NR FPAYEE AMEINT - DESCRIFTION

** Program 40: FOOTBALL

B TAI008 22600 Duavid Knowles 120.00 Refund (Military relocation)
** Bubtotal 120,00

** Program 43: NORTH BAY RUGBY

B/6/2008 22596 Chris Perking 15524 Reimburse med kit & Ist aid supplics
** Subtotal 155.24

** Program 4% MARTIAL ARTS UNLIMITED

6/25/2008 22635 Mark L. Kegley 20000 Vacuum cleaner fior gym
H/25/2008 22636 Mark L. Kegley 1,131.90 Red Man training suit
** Subtotal 1.331.90

** Program 49: NORTH BAY RUGBY YOUTH PGM

6/25/2008 22626 Ellen Hickey 75371 Iee, feld paint, water (6/14 game)
6/253/2008 22627 Potomac Society of Rughy Referees 150.00 Fees for 6 U19 games last scason
6/25/2008 22628 Steamroller Rugby Supply Co. 599.00 Shirts (89 i §7) [#61208)
612008 VISA Crown Awards, Inc 47500 Trophies

“ Sublotal 1,299.71

** Program 60: SUMMER CONCERTS

6112008 22602 Norman Dombeck 350,00 Chuck Baker Orchestra (OB/07/08)
" Subtotal ERTLH

** Program 67 SWANFEST

&/11/2008 22605 Harford Co Dept of Parks & Rec{BelAir2} 23353 Custodian Reimbursemnt to County for pgms
6/l 12008 22606 Homestead Publishing Co. 500.00 Ad for 2008 LPGA |Acct 8807] DS0123294
6112008 22610 Maryland Dept OF Business & Econ Devel 60,00 SwanFest and Bridal Show ads (2009 Calendar
** Sublotal 793.53

** Program 68; JEAN DAVIS MEMORIAL FUND

652008 22594 Lawrie Lockbear 40.00 Sponsorship

652008 22595 Chad Layien 40.00 Sponsorship

6112008 22608 Jessica DuBois BO.00  Scholarship

*%% Toul Cheuks 11,027.78




Juna

TOTAL - LABT & MONTHE

AVG PER MONTH




V. TREASURER'S NOTES

1. UNIDENTIFIED DEPOSITS:

a. A $41 deposit was made on 12/2/05 through a Bank of America teller (vs. our deposit slips)
and didn't annotate the program name on it. Additionally, the pink (Treasurer's) copy was never turned
in. Since all programs on page 1 of this report share the same bank account, I am unable to credit this
deposit to it's rightful owner, To claim this deposit, please submit the pink copy to the Treasurer (as
per Board policy). If unclaimed after 6 months, it will be tranaferred to the General Fund.

¢. A $150 deposit was made on 03/16/06 on our deposit slip but failed to identify program
name. Please contact me if this is vours',

c. A $300 deposit was made on 11/13/06 on our deposit slip but failed to identify program
name, Please contact me if this is vours',

d. A $50 donation was received the law firm of Coon & Cole in Towson. Please advise me if
vou solicited this firm for a donation.

. A $150 deposit was made on 12/10/07 on our deposit slip but failed to identify program
name. Deposit consisted of three $50 checks (#1688, #1518, #914). Please contact me if this is yours'.

2. DEPOSIT SLIPS:

. Exira deposit slips are kept in the office on the shelf below the mailboxes.

b. We also keep a For Deposir Only rubber stamp in the center drawer of the desk to stamp the back
of checks (although the bank is no longer a stickler about this).

¢. Please list checks by name instead of mumber.

d. All programs share the same account. Be sure 1o legibly print your Program Name below the
Aberdeen Board of Parks And Recreation title bar. Please also jot down what the deposit is for (e.g.,
Registrations, Pizza Fundraiser, Sponsors, etc.); if multiple sources, please provide a breakdown (e.g.,
$102 Registrations, $200 Fundraiser).

¢. The deposit slips have 3 copies. The bank keeps the top (white) one and retums a pink and
yellow copy o you. Please forward the pink copy 1o me so 1 can keep our records up to date. You
may leave it in the Deposit Slip docket in the office mailbox (just above the Check Request docket);
you may also mail it to me at the office address (Aberdeen Parks & Rec, 34 N. Philadelphia Blvd.,
Aberdeen, MD 21001-2511).  If you fail to do so, vour account will be understated until | get the
monthly bank statement; even then, I have to ask the bank for copies of missing deposit slips and this
delays finalization of my monthly Treasurer's Report by several days.

4. CHECK REQUESTS:

a. Blank check requests are kept in the office on the shelf beneath the mailboxes. Requests snder
$2{0 may be approved by your Board liaison; requests over 3200 must be approved by the Board
{at a monthly meeting or via a phone poll conducted by vour liaison) before Parks & Rec funds
are obligated. Exceptions: monthly salaries and recurring expenses, then case-by-case basis.
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¥. TREASURER'S NOTES (CONT)

3. CHECK REQUESTS (CONT):

b. Please leave the completed request in the Check Reguest docket of the mailboxes in the office.
Alternatively, you may mail them (using the address in 3¢ above) or fax them (410-273-5633).
you specify delivery option.

c. [eut checks every week, 52 weeks a year. Cut-off is approximately 5:00 PM each Wednesday. |
write the checks and mail them each Wednesday evening; specify on the request form whether you
need it mailed to you or to the vendor, etc.; if o you, specify whether to the office or your home
address. Checks are no longer hand-carried back to your office mailbox so please consider this when

d. EMERGENCY ONLY: Phone the check details to me or leave them on my answering machine
by 8:00 PM TUESDAY and Il write the check Tuesday evening and drop it off in the office
Wednesday (when | pick up Check Requests). [Payee, Amount, What For, Invoice # (if applicable).
41-272-9491] 1 only make one trip to the office per week so, if you neglect to make prior
arrangements with me, your request will be handled routinely—no matter what you write on your
request,

5. FYOTCITY MONEY: The funds shown at Part VI have been available to the programs since
July 1, 2007). These funds expire June 30, 2008,

6. FYOB CITY MONEY: Programs were surveyed for their requirements from Jan to March 1,
Requirements were “scrubbed” by the Board. Our final budget request for 2008 is shown at Part VIi
and was submitted to the City for consideration on March 29, 2008. These funds will be available
July 1, 2008.

Gene Gall, Treasurer
Aberdeen Board of Parks & Recreation
Website: www.aberdeenpr.com




VL FY 07 CITY BUDGET STATUS

As OF 06532008
BUDGETED USED BALAMNCE

01: GEMERAL FUMD

Computes/Office Equipment £2,165.16 $2 155.18 $0.00

FireiTreasurer Bond Premiurm £372.00 F372.00 $0.00

Voluntesr Recognifion $1.210.00 $1,210.00 $0.00

Phone service (12 months @ $25) @ N Deen £300.00 $300.00 $0.00

Postage Meter & Contingencies $060,40 $060.40 $0,00

SUBTOTAL 4,087 B5 4 907 65 $0.00
3 GOLDEM AGE CLUB

Dklahoma Power-Plus Sound Lectemn $385. 95 538005 50,00

Stackable seminar chairs (12 & 588.95) $1.075.40 $1,078.40 50.00
08 BALLET

Master classes for instructors $400.00 $400.00 S0.00
07 GYMMASTICS

Liabllity Insurance $1,000.00 $1,000.00 50,00
4\ SOCCER

Unifarms, socks and nats £1.200.00 $1.200.00 S0.00

Safety ems, 18t ald kits, ice packs, eic $300.00 $300.00 0,00
11: BASKETBALL

Mew baskethalls (30 & $22) 20128 5201.26 S0.00

Uniforms (20 sets & $40) vz §8TT.T2 £0.00

Ball bags, whistles, grease boards, elc ¥1.055.02 51.066.02 S0.00
30 BASEBALL

Bats, bases, catchers’ equip, elc $1,200.00 $1.200.00 $0.00

18t ald kits, Ice packs, ete $300.00 $300.00 $0.00
31 SOFTBALL

Helmets, abo ST00.00 E700.00 $0.00
40: FOOTBALL

Replace wom or cutdated safety equipment $1,500.00 $1,500.00 $0.00

Essential equipment [dummy bags, eic.} $1,500.00 £1.500.00 $0.00
43 NORTH BAY RUGBY

Medical / 1st ald supplies $200.00 $200.00 £0.00
48: NORTH BAY YOUTH RUGEY

Ruckingiackling pads §272.00 $272.00 $0.00

Uniforms §233.78 $233.78 $0.00

15l aid kits & supplies 531024 1024 $0.00

LUSA Rugby Bability insurance §1,500.00 $1,500.00 $0.00
&l SUMMER CONCERTS

Perfarmer faes B2 550.00 $2 550,00 $0.00

Site Coordinator's salary (10 & $30) 5300.00 $300.00 0,00

Banner date change $50.00 . $50.00 $0.00

Sodas $75.00 7500 $0.00
T SPECIAL PROJECTS

Alhletic Lighting Fund $1,000.00 $1,000.00 $0.00

T1: SEUMMER BASKETBALL ACADEMY
Whistles, basketballs, uniforms, atc. 51 L0 1,000.00 $0.00




